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Section 1: Student Information. 

Notes: 

• When providing your email, please ensure that you use your student email address 
(@mymtu.ie).

• In the Field of Education field, use the link provided in the document to search for your 
field of study. You may not be able to select an exact match to you MTU course title so 
select the option which is closest to your field of study. 
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Section 2: Sending Institution Information. 

 

Notes: 

• Please replace the information in brackets with what it says inside the brackets.  
• When completing the Country / Name section, please click on the relevant information 

from the dropdown. (See example below) 
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Section 3: Receiving Institution Information. 

 

Notes: 

• The information needed to complete any fields with brackets or red arrows should be 
provided to you by the receiving institution.  

• Please replace the information in brackets with what it says inside the brackets. 
• When completing the Country / Name section, please click on the relevant information 

from the dropdown. (See example below) 
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Section 4: Proposed Mobility Programme. 

 

Notes: 

• Planned Start and End to the Mobility should be given to you by the receiving institution. 
(for example: 08/09/2025 to 22/12/2025) 

• The receiving institution should give you access to something which allows you to view 
the modules they offer.  

• When going on Erasmus; it is an expectation of you to complete the equivalent amount 
of credits you would have received in MTU at the receiving institution. When completing 
Table A, repeat the ‘add component’ action until you have selected enough modules to 
make up for the credits you would receive in MTU. (For example: MTU module = 5 
credits/per module ; repeat ‘add component’ 6 times to make up the 30 credits you 
would receive in a semester in MTU) 

• Main language of instruction should always be English, unless specified otherwise.  
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Notes: 

• Repeat the ‘add component’ action for each module from MTU you will be missing in 
place of going on Erasmus.  

• The following link will allow you to find the Module Titles and Codes needed to complete 
this section. MTU Courses (Select Department > Select Course > Scroll to Year X / 
Semester Y) 

  

https://mtu.akarisoftware.com/index.cfm/page/course/courseId/index.cfm?message=programme%20not%20found
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Section 5: Virtual Components. 

 

Notes:  

• Not all Erasmus mobilities will have a virtual component; only complete this 
section if there is a virtual component to your Erasmus Mobility. 

• Any information (Blue Arrows) regarding a virtual component should be provided 
to you by the host of the session.  
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Section 6: Commitment. 

 

Notes:  

• The final step of the OLA is to sign your OLA.  
• Before pressing the ‘Sign and Send the OLA to the Responsible person at the 

Sending institution for review’ button (Blue Arrow), make your best attempt to ad 
your signature to the box provided on the document (Sign here). Your signature 
does not need to be perfect so do not worry too much about how it looks.  

• Once you have added your signature press the ‘Sign and Send the OLA to the 
Responsible person at the Sending institution for review’ button. Your OLA will 
then be sent to us for review. You will be redirected to a page where you can track 
the status of your OLA. (See Below) 
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Summary. 
 

Once your Online Learning Agreement has been completed, it will be reviewed and 
signed by your Erasmus Coordinator. The receiving institution will not receive it until it 
has been signed by both you and your coordinator.  

Should edits need to be made, your coordinator is able to Reject the current version of 
the OLA. You will receive an email notification about this and will need to rectify the 
outline reason for rejection; and re sign the OLA for review once again.  

Please note that when sending any documents to the International Office (Grant 
Agreement, Bank Form, Certificate of Arrival, etc…), you do not need to share a PDF 
version of your OLA as we are able to view it in the system regardless of its status.  

If you have any further questions in relation to your Online Learning Agreement; please 
email us at Erasmuscork@mtu.ie or visit the International Office – located on the 
ground floor of the Administration Building.   

Office Open Hours: Mon – Fri 10:00 – 16:00 (Closed for Lunch from 13:00 – 14: 00)  
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